COASTAL ALABAMA Completing the Online Application

COMMUNITY COLLEGE for Admission for Dual Enroliment

o BEFORE YOU GET STARTED:

Have access to your personal email account and your Social Security number.
Go to www.coastalalabama.edu. Click “APPLY” on the right side of the page. Scroll down to find DUAL
ENROLLMENT. Read this page first!! Then find the Online Application link at item #1.

GET STARTED!
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e At the Application Portal page, click Create New User Account: PLEASE USE A PERSONAL EMAIL
ADDRESS and READ CAREFULLY. You will receive an email with a link to create your password to get into the

application portal.

To Create an Account.

Welcome to Coastal Alabama Community College

1f you aiready have an account, login with the emal address you
provided. f not, click on the Create New User Account link below
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: e Once you are logged into the Application Portal, select “Start New Application”. Select “High School Dual
Enrollment” as application type and the term of enroliment (the term that you begin your course) which

should be Fall 2026 (August - December).
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o Use the drop-down blocks to fill in information. Most of it is personal information. Have your Social
Security number and address/phone numbers available.

e When you get to Planned Course of Study, select your program.
Academic students should choose “General Academic Courses”.

6 You will be prompted to upload a copy of your transcript, and you may do this if you have one. If you
do not have one, SELECT THE “I‘ll send it in later” OPTION. Your high school counselor will submit your high
school transcript. When you get to the portion about your high school, you can begin typing the CITY/TOWN
in which your school is located, and then choose the correct school from the drop-down list.
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Review your application. If it reads “99% Complete”, you are ready to submit!!

Click the Submit button, and you will be asked to read the terms and conditions. PLEASE READ THIS!
Then you can click the verify button and type your name for your electronic signature.

Click submit AGAIN, and you will receive a “thank you” notice. You can then click on the return home option
to get back to the dashboard of this Application Portal. You should then log out of your portal.

(** You will use this portal for applying again as a first-time freshman, and for signing up to attend events with
Coastal, like First time Freshman Orientation or a campus tour, so SAVE YOUR LOGIN INFO **)

IMPORTANT: Within 1-3 workingdays, you will receive an email to your personal email account
(the one you used to open the Application portal), containing your Coastal Alabama student
information (your student number/A-number and your Coastal Student Email Address). Save
this information and use it to complete your DE Approval Form and Parent Agreement Form,
which will go to your high school counselor.

Your Coastal Student email address is very important and should be set up right away.
Complete your CA email set up ONLY on a laptop or desktop (do not use your phone).

You will ALSO receive an email from ‘donotreply@rapididentity.com’ and it will have a Claim Code and a link
to ‘Claim your A# email address’. Followthedirectionsfor claiming your A# email and making your password.
Once you have done this, open a new browser window, go to www.coastalalabama.edu , click “l am a ...
Current Student” in the upper right corner to get to the Coyote Hub. Log in with the A# email address and
the password you just made. Oncein the Hub, loginto your Coastal Student Email with your A# email address
and password, and follow the ‘NEXT’ for ‘need more information’. You will be led to download the Microsoft
Authenticator App on your phone and pair your account. Set up your app with ‘work or school account’ using
your A# email address and password. Don’t use the ‘open browser option’ - just click cancel in the upper left
corner. Then click on the blue circle in the lower right corner to find the ‘scan QR code’ option and scan the
QR code provided on your laptop/desktop. Once you see the green bar completely filled, you are done.

PLEASE take the time to set up Microsoft Authenticator App. This is for your security and ease of getting
back into your account should you get locked out.

Welcome to the Coastal Alabama family!

Reach out to me with questions: Leslie Hornady, Coastal Career Coach
Leslie.Hornady@CoastalAlabama.edu 251.575.8241
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